Approve SAP Contracts — ME35K

Use this procedure to approve SAP Contracts.

1. Access the SAP Logon Pad and enter transaction code ME35K.
2. Enter the Release Code for the approver (e.g., 01 — DGS Sec.) and click Execute.

a. To locate the Release Code, select the match code to the right of the space. A
list of Release Codes will display.
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3. Users may enter the Contract Number into the Document Number field or leave blank for a
complete list and scroll through the list of contract numbers to locate the contract requiring
your approval (newer contracts are listed at the bottom).

4. Select the Contract Number to be approved.

Z1/18 STATE WIDE SUPPLIES N Not Released Release possible

4600016575 ITQ 548355 SUMMIT ANTHRACITE INC Y04 03/17/2022
Agreement Start03/17/2022 Agreement End 12/31/2025

Tgt Value 3,000,000.00 USD  Open 3,000,000.00 USD 100.00 %
Z1/35 STATEWIDE SUPP =IM N Not Released Release possible

4600016578 SWV 141013 MCCARTHY TIRE SERVICE CPNY INC Y54 04/04/2022
Agreement Start08/01/2022 Agreement End 07/31/2024

Tgt Value 10,000,000.00 USD  Open 10,000,000.00 USD  100.00 %
Z1/35 STATEWIDE SUPP =IM N Not Released Release possible

B GGGlEE?@]SW? 181759 MICHELIN NORTH AMERICA INC Y54 04/04/2022
Adweement Start08/01/2022 Agreement End 07/31/2024

Tgt Value 10,000,000.00 USD  Open 10,000,000.00 USD  100.00 %
Z1/35 STATEWIDE SUPP =IM N Not Released Release possible

5. Select the Release button to Approve, then select the Save button.
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Tgt Value 3,000,000.00 USD  Open 3,000,000.00 USD 100.00 %
Z1/35 STATEWIDE SUPP =1M N Not Released Release possible

4600016223 SWV 195883 SHIPLEY ENERGY COMPANY ¥Q3 10/31/2017
Agreement Startl0/31/2017 Agreement End 11/16/2017

Tgt Value 7,000,000.00 USD  Open 7,000,000.00 USD  100.00 %
Z1/35 STATEWIDE SUPP =1M N Not Released Release possible

4600016224 SWV 104364 SUPERIOR PLUS ENERGY YQ3 10/31/2017
Agreement Startl0/31/2017 Agreement End 11/16/2017

Rev. 6.1.2022 2



6. Display the contract using transaction code ME33K to verify the release was successful.
The Release Code should display in the Releases to Date column. It will display the
release code above the Final Release codes.

= Display Contract : ltem Overview

Contract Edit Header Item Enwvironment Systern  Help

| &l Imleee/0nB ena
BEEBSTOQADE N E D I Bcom s

Agreement 4800016577 Agreement Type |SWV Agmt Date |04/04s2022
Supplier lel302 | GOODYEAR TIRE AND RUBBER COM.. Currency
Outline Agreement Items | = Release Strategy Outline Agre 4600016577 >
tern D I |A |Material

10 W

Release group 1 ~R0C RELEASE
Release Strategy 35 STATEWIDE SUPP =1M

Release codes

Releases to Date

01
010403

Final release

Release ID | Mot Released

o Simulate release 3

End

Rev. 6.1.2022



